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Reviewed by staff Oct. 2008 

In devising this document consideration has been given to the particular needs and circumstances of St. Tiarnach’s 
Primary School. The policy is based on encouragement of good behaviour/work. Our attitude to discipline is very 
positive and based on pastoral approach aiming to ensure that a climate exists in which all pupils feel secure and in 
which learning can take place. The policy seeks to promote among pupils an attitude of self-discipline and 
responsibility for their own actions as well as a respect for others. 

Good behaviour by pupils is essential if the school is to fulfil its function. To encourage a high standard of 
behaviour the school employs praise, encouragement and rewards. 

It establishes good relationships with mutual respect between pupils and teachers. 
Teachers recognise the variety of differences between pupils and have realistic expectations of pupils’ 

academic and social abilities. 
The school nurtures the pupils’ self esteem. 
The school provides an attractive environment for learning. 
The school promotes positive links with parents. 
It rewards achievement and good behaviour by praise, comments on children’s work, displays on notice boards, 

comments in homework journal. 
The D.F.L. programme (modified) is implemented in all classes. 

School Rules 
To ensure the safety of the pupils and the smooth running of the school there are rules which we require the 
pupils to follow. Pupils are made aware of, reminded of school rules and the reasons for them at Assembly held 
regularly during each school term. 
GENERAL 

No pupil may leave the school during school hours without the permission of parents or teacher. 
In the event of a serious accident or sudden illness parents to be contacted if possible. If this cannot be done, 

family doctor and ambulance to be called. 
General misbehaviour to be dealt with by class teacher, more serious problems to be reported to Principal. 
As a member of a team each teacher has freedom and responsibility to correct any child for misbehaviour. 
Regarding children who are consistently troublesome – parents to be asked to come to school for report and 

consultation with class teacher and principal. 
School uniform – Royal blue jumper, white shirt & tie, navy trousers/skirts to be worn at all times. 
Runners, Navy Tracksuit and White polo shirt to be worn for P.E. in the interests of safety. *No Football 

Jerseys, tracksuits with logo etc. etc. 
Children who deliberately break or damage school property may be asked to pay for the repair or replacement 

of same. i.e. books, furniture, art equipment, computer resources. 
OUTSIDE 
School opens each day 9.00a.m. and finishes 2.40p.m. Duty of care exists during these school hours within and out 
in the yards. Bell rings 9.00 each morning and pupils depending on their class know where they must congregate. 
Our aim is to allow pupils to move into their classrooms as quickly as possible in a safe orderly manner. 

When outside, pupils are to stay within yard boundary 
Fighting, bullying, anti social behaviour of any kind (e.g. spitting, stone throwing is strictly forbidden in 

Playground). 
Pupils engaging in anti-social behaviour in Playground to be withdrawn from yard by teacher on duty. 
When bell rings children to line up immediately- 

Breaktimes usually – 10.45-11.00a.m. And 12.40-1.00p.m. 
Items brought to school by pupils that are considered dangerous or inappropriate by Teacher (e.g. penknife, 

scissors, matches, sprays etc.) to be confiscated by the Teacher. 
Chewing gum banned! 
Pupils are not allowed mobile phones by order of the B.O.M. 
Any serious Incident/Accident must be reported by teacher on duty and kept on file in the Staffroom. This 

also applies to a serious incident of misbehaviour/accident that occurs in the classroom. (Sample report 
sheet attached) 

INSIDE 

Pupils to walk quietly at all times within the school premises. 
Each teacher to see his/her class off the premises via designated door as quickly and quietly as possible at 

dismissal times. 
Pupils to be encouraged to go to toilet quietly in their own classrooms at breaktime and at 12.30p.m. to ensure 

minimum disruption of classes. 
Once class has left the classroom individual pupils may not return there. 
Pupils to be encouraged to greet visitors entering and leaving classrooms. 
Pupils to be encouraged to stand back on corridors, at doors etc. for adults. 
Pupils are encouraged to say Please, thanks and sorry – (le do thoil, go raibh maith agat and tá brón orm)- to 

Teachers and to each other. 
Each child to have tea towel to place on desk while eating lunch in the interest of hygiene. 
Pupils going swimming or on class outings are expected to be well behaved and mannerly at all times. Before 

going to swimming lessons children must have signed consent forms – these are kept on file in the office – 
Insurance reasons. 

PARENT/TEACHER CONTACT 

Parents are welcome to speak to Teacher/Principal at any time about the progress/behaviour of their child. 
Appointment through the office. 
In the case of a pupil who has particular learning/discipline problem, this child to be specially monitored by 

class teacher, Learning Support/Resource and Principal. Relevant records to be kept. Parents to be 
invited to school for consultation so that concerted effort can be made to alleviate the situation. 

Homework journals are an excellent means of communication between school and home and vice-versa. Parents 
must play their part by signing each night. This is a valuable affirmation of school policy by our parents. 

During the year specific time will be allocated to parents to meet the class teacher and any other relevant 
teacher. A note will be sent home with a designated time. 

ABSENTEEISM 

Regular attendance is the foundation stone on which learning 
can take place. 

If a pupil: 
Is absent from school 
Is very late for school 
Wishes to leave during school hours 

Parents must inform the school: 
By telephone 
By note/letter 

In the absence of satisfactory communication from parents, 
the teacher will pursue the matter. 

SUPERVISION 

In general teachers to exercise the care which a careful parent would exercise for the protection of his/her 
own children in the circumstances in which the teachers find themselves. 

Teachers are responsible for pupils from 9.00a.m. until 2.40p.m. 
Pupils must not be sent off the school premises for messages under any circumstances. 
Pupils not to be put out of class under any circumstances – if necessary they will be supervised by another 

class teacher. 
Pupils not to be sent home for schoolbag, books, P.E. gear – contact may be made home by telephone. 
If a teacher must leave the classroom for a few moments – inform teacher next door so he/she can keep an 

eye on class. 
Morning break (10.45-11.00a.m.) and lunch break (12.40-1.00p.m.) to be supervised by teachers on a rota basis. 
Supervision rota to be drawn up by Principal and circulated to all staff and to be displayed in classroom. 
On day teacher is on duty he/she must be first out into yard to provide full supervision. Other teachers are 

requested to “hold” their classes if necessary to allow teacher on duty to get outside. On the day 
teacher is on duty he/she will have their lunch in the classroom to ensure that they and their class are 
“on break” at 10.45a.m. and 12.40p.m. 

On wet days, teachers decide who supervises downstairs classes/upstairs classes. 

Discipline for Learning 
Our children’s chances of success and happiness in life, depend considerably upon their ability to make responsible 
choices. To assist in fostering maturity in our pupils, we have developed a new whole-school approach to discipline. 
We have identified a need for a whole-school approach in which pupils are treated by all teachers in a consistent 
manner. In this way, pupils will know precisely where they stand. This scheme builds upon a reward centred climate 
– one which acknowledges efforts of children in a positive way. 
Discipline for learning is the system we operate to manage pupil’s behaviour. It is a whole-school approach in which 
pupils are treated by all teachers in a consistent manner. It aims to create a positive learning environment where 
pupils are motivated to make responsible choices regarding their behaviour and so minimise disruption and the loss 
of teaching/ learning time. 
We have called our plan ‘Discipline for Learning” (DFL). A central concept is the basic fact that no child HAS to 
misbehave. When anyone does misbehave, then he or she is making a positive choice to do so. Children can always 
choose to ‘behave’. Pupils have to know and understand that good behaviour brings desirable consequences and bad 
behaviour brings unpleasant consequences. 
The plan has three chief elements: 

Rules: Pupils are presented with and taught the school rules. Children help to formulate class rules. They are 
regularly taught and are on display and referred to. 

Rewards: In order to encourage pupils to choose to follow these rules and guidelines, a system of rewards is in 
place. 

Behaviour Checks: Pupils who choose to break a rule will have automatically chosen one of a list of 
consequences. 

A Code of Behaviour shall specify 
The standards of behaviour that shall be observed by each student attending the school. 
Measures that may be taken when a student fails or refuses to observe these standards. 
Procedures to be follow before a student may be suspended or expelled from the school concerned 
Grounds for removing a suspension imposed in relation to a student. 
Procedures to be followed relating to notification of a child’s absence from school. 
RULES: 
There are 4-6 classroom rules. They are clearly displayed on the wall in each classroom. 
The rules are the same for all children and contain the expectations we have for the children in our school. The rules are 
taught to all pupils. In this way pupils know precisely where they stand. Children with their teachers decide rules, rights and 
responsibilities. All Children and parents will be asked to sign discipline/code of behaviour contract 
The consequences for the behaviour pupils choose are also taught. Pupils who choose to follow the rules will be rewarded. 
Those who choose ‘unwise’ behaviour will be reminded and checked. 

Behaviour Checks 
The behaviour checks are a step by step procedure for dealing with pupils who don’t follow the rules. 
Every day is a fresh start (except for repetitive poor behaviour) and so pupils know that when they 
come to school each morning, it is they who choose how their day will go. It is their choice of behaviour 
that will lead to checks/rewards. If unwise behaviour leads to behaviour checks it is important that 
pupils know that at each stage they reach, they have a choice to make. They need to stop and think 
whether to continue with poor behaviour and incur more checks or follow the rules and avoid any more. 
The choice is their responsibility. 

The Behaviour Checks are: 
Oral Warning 
Written Warning –(Recorded on class list) kept by Teacher 
Offside Table 
Inform parents through journal 
Teacher Partner 
Office- Name Recorded in The Black Book 
Meeting Parents/Principal/Teacher/Pupil 
Suspension with Work. 

Each Teacher keeps a record of the behaviour for his/her own class. 
At Stage 3 pupils move to a desk within the class and continue whatever work they are doing. 
Stage 4: Pupils are sent to another classroom with work. . 

Pupils reach Stage 5 for 
having gone down through the stages 
refusing to comply with the system of checks 
serious misbehaviour 

Rewards 
Homework Pass – the teacher writes the child’s name on the pass, signs and dates it. The pupil can 
choose when they wish to use it. We have found this a very suitable/worthwhile reward in senior 
classes. 

In junior classes, a tangible more instant reward is required and is left to the class teacher’s 
discretion. 

INTO advice regarding suspension 

Record should be kept in the school of all instances of serious misbehaviour by pupils 
Parents invited to meet class teacher, principal and or chairperson to discuss serious incidents of 

misbehaviour 
Communications to parents regarding the suspension of a pupil or the possibility of suspension should 

be in writing (copies of all correspondence should be retained) 
Written statement of the terms and date of the termination of a suspension should be given to 

parents 
When a period of suspension ends, the pupil should be re-admitted formally to the class by the 

principal and where a satisfactory resolution of a problem is achieved, a pupil may be re-admitted 
to school within a suspension period at the discretion of the Chairperson of the Board and the 
Principal. 
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admitted to school within a suspension period at the discretion of the Chairperson of the Board 
and the Principal. 



Discipline Policy 
Reviewed by staff Oct. 2008 

In devising this document consideration has been given to the particular needs and circumstances of St. Tiarnach’s 
Primary School. The policy is based on encouragement of good behaviour/work. Our attitude to discipline is very 
positive and based on pastoral approach aiming to ensure that a climate exists in which all pupils feel secure and in 
which learning can take place. The policy seeks to promote among pupils an attitude of self-discipline and 
responsibility for their own actions as well as a respect for others. 

Good behaviour by pupils is essential if the school is to fulfil its function. To encourage a high standard of 
behaviour the school employs praise, encouragement and rewards. 

It establishes good relationships with mutual respect between pupils and teachers. 
Teachers recognise the variety of differences between pupils and have realistic expectations of pupils’ 

academic and social abilities. 
The school nurtures the pupils’ self esteem. 
The school provides an attractive environment for learning. 
The school promotes positive links with parents. 
It rewards achievement and good behaviour by praise, comments on children’s work, displays on notice boards, 

comments in homework journal. 
The D.F.L. programme (modified) is implemented in all classes. 

School Rules 
To ensure the safety of the pupils and the smooth running of the school there are rules which we require the 
pupils to follow. Pupils are made aware of, reminded of school rules and the reasons for them at Assembly held 
regularly during each school term. 
GENERAL 

No pupil may leave the school during school hours without the permission of parents or teacher. 
In the event of a serious accident or sudden illness parents to be contacted if possible. If this cannot be done, 

family doctor and ambulance to be called. 
General misbehaviour to be dealt with by class teacher, more serious problems to be reported to Principal. 
As a member of a team each teacher has freedom and responsibility to correct any child for misbehaviour. 
Regarding children who are consistently troublesome – parents to be asked to come to school for report and 

consultation with class teacher and principal. 
School uniform – Royal blue jumper, white shirt & tie, navy trousers/skirts to be worn at all times. 
Runners, Navy Tracksuit and White polo shirt to be worn for P.E. in the interests of safety. *No Football 

Jerseys, tracksuits with logo etc. etc. 
Children who deliberately break or damage school property may be asked to pay for the repair or replacement 

of same. i.e. books, furniture, art equipment, computer resources. 
OUTSIDE 
School opens each day 9.00a.m. and finishes 2.40p.m. Duty of care exists during these school hours within and out 
in the yards. Bell rings 9.00 each morning and pupils depending on their class know where they must congregate. 
Our aim is to allow pupils to move into their classrooms as quickly as possible in a safe orderly manner. 

When outside, pupils are to stay within yard boundary 
Fighting, bullying, anti social behaviour of any kind (e.g. spitting, stone throwing is strictly forbidden in 

Playground). 
Pupils engaging in anti-social behaviour in Playground to be withdrawn from yard by teacher on duty. 
When bell rings children to line up immediately- 

Breaktimes usually – 10.45-11.00a.m. And 12.40-1.00p.m. 
Items brought to school by pupils that are considered dangerous or inappropriate by Teacher (e.g. penknife, 

scissors, matches, sprays etc.) to be confiscated by the Teacher. 
Chewing gum banned! 
Pupils are not allowed mobile phones by order of the B.O.M. 
Any serious Incident/Accident must be reported by teacher on duty and kept on file in the Staffroom. This 

also applies to a serious incident of misbehaviour/accident that occurs in the classroom. (Sample report 
sheet attached) 

INSIDE 

Pupils to walk quietly at all times within the school premises. 
Each teacher to see his/her class off the premises via designated door as quickly and quietly as possible at 

dismissal times. 
Pupils to be encouraged to go to toilet quietly in their own classrooms at breaktime and at 12.30p.m. to ensure 

minimum disruption of classes. 
Once class has left the classroom individual pupils may not return there. 
Pupils to be encouraged to greet visitors entering and leaving classrooms. 
Pupils to be encouraged to stand back on corridors, at doors etc. for adults. 
Pupils are encouraged to say Please, thanks and sorry – (le do thoil, go raibh maith agat and tá brón orm)- to 

Teachers and to each other. 
Each child to have tea towel to place on desk while eating lunch in the interest of hygiene. 
Pupils going swimming or on class outings are expected to be well behaved and mannerly at all times. Before 

going to swimming lessons children must have signed consent forms – these are kept on file in the office – 
Insurance reasons. 

PARENT/TEACHER CONTACT 

Parents are welcome to speak to Teacher/Principal at any time about the progress/behaviour of their child. 
Appointment through the office. 
In the case of a pupil who has particular learning/discipline problem, this child to be specially monitored by 

class teacher, Learning Support/Resource and Principal. Relevant records to be kept. Parents to be 
invited to school for consultation so that concerted effort can be made to alleviate the situation. 

Homework journals are an excellent means of communication between school and home and vice-versa. Parents 
must play their part by signing each night. This is a valuable affirmation of school policy by our parents. 

During the year specific time will be allocated to parents to meet the class teacher and any other relevant 
teacher. A note will be sent home with a designated time. 

ABSENTEEISM 

Regular attendance is the foundation stone on which learning 
can take place. 

If a pupil: 
Is absent from school 
Is very late for school 
Wishes to leave during school hours 

Parents must inform the school: 
By telephone 
By note/letter 

In the absence of satisfactory communication from parents, 
the teacher will pursue the matter. 

SUPERVISION 

In general teachers to exercise the care which a careful parent would exercise for the protection of his/her 
own children in the circumstances in which the teachers find themselves. 

Teachers are responsible for pupils from 9.00a.m. until 2.40p.m. 
Pupils must not be sent off the school premises for messages under any circumstances. 
Pupils not to be put out of class under any circumstances – if necessary they will be supervised by another 

class teacher. 
Pupils not to be sent home for schoolbag, books, P.E. gear – contact may be made home by telephone. 
If a teacher must leave the classroom for a few moments – inform teacher next door so he/she can keep an 

eye on class. 
Morning break (10.45-11.00a.m.) and lunch break (12.40-1.00p.m.) to be supervised by teachers on a rota basis. 
Supervision rota to be drawn up by Principal and circulated to all staff and to be displayed in classroom. 
On day teacher is on duty he/she must be first out into yard to provide full supervision. Other teachers are 

requested to “hold” their classes if necessary to allow teacher on duty to get outside. On the day 
teacher is on duty he/she will have their lunch in the classroom to ensure that they and their class are 
“on break” at 10.45a.m. and 12.40p.m. 

On wet days, teachers decide who supervises downstairs classes/upstairs classes. 

Discipline for Learning 
Our children’s chances of success and happiness in life, depend considerably upon their ability to make responsible 
choices. To assist in fostering maturity in our pupils, we have developed a new whole-school approach to discipline. 
We have identified a need for a whole-school approach in which pupils are treated by all teachers in a consistent 
manner. In this way, pupils will know precisely where they stand. This scheme builds upon a reward centred climate 
– one which acknowledges efforts of children in a positive way. 
Discipline for learning is the system we operate to manage pupil’s behaviour. It is a whole-school approach in which 
pupils are treated by all teachers in a consistent manner. It aims to create a positive learning environment where 
pupils are motivated to make responsible choices regarding their behaviour and so minimise disruption and the loss 
of teaching/ learning time. 
We have called our plan ‘Discipline for Learning” (DFL). A central concept is the basic fact that no child HAS to 
misbehave. When anyone does misbehave, then he or she is making a positive choice to do so. Children can always 
choose to ‘behave’. Pupils have to know and understand that good behaviour brings desirable consequences and bad 
behaviour brings unpleasant consequences. 
The plan has three chief elements: 

Rules: Pupils are presented with and taught the school rules. Children help to formulate class rules. They are 
regularly taught and are on display and referred to. 

Rewards: In order to encourage pupils to choose to follow these rules and guidelines, a system of rewards is in 
place. 

Behaviour Checks: Pupils who choose to break a rule will have automatically chosen one of a list of 
consequences. 

A Code of Behaviour shall specify 
The standards of behaviour that shall be observed by each student attending the school. 
Measures that may be taken when a student fails or refuses to observe these standards. 
Procedures to be follow before a student may be suspended or expelled from the school concerned 
Grounds for removing a suspension imposed in relation to a student. 
Procedures to be followed relating to notification of a child’s absence from school. 
RULES: 
There are 4-6 classroom rules. They are clearly displayed on the wall in each classroom. 
The rules are the same for all children and contain the expectations we have for the children in our school. The rules are 
taught to all pupils. In this way pupils know precisely where they stand. Children with their teachers decide rules, rights and 
responsibilities. All Children and parents will be asked to sign discipline/code of behaviour contract 
The consequences for the behaviour pupils choose are also taught. Pupils who choose to follow the rules will be rewarded. 
Those who choose ‘unwise’ behaviour will be reminded and checked. 

Behaviour Checks 
The behaviour checks are a step by step procedure for dealing with pupils who don’t follow the rules. 
Every day is a fresh start (except for repetitive poor behaviour) and so pupils know that when they 
come to school each morning, it is they who choose how their day will go. It is their choice of behaviour 
that will lead to checks/rewards. If unwise behaviour leads to behaviour checks it is important that 
pupils know that at each stage they reach, they have a choice to make. They need to stop and think 
whether to continue with poor behaviour and incur more checks or follow the rules and avoid any more. 
The choice is their responsibility. 

The Behaviour Checks are: 
Oral Warning 
Written Warning –(Recorded on class list) kept by Teacher 
Offside Table 
Inform parents through journal 
Teacher Partner 
Office- Name Recorded in The Black Book 
Meeting Parents/Principal/Teacher/Pupil 
Suspension with Work. 

Each Teacher keeps a record of the behaviour for his/her own class. 
At Stage 3 pupils move to a desk within the class and continue whatever work they are doing. 
Stage 4: Pupils are sent to another classroom with work. . 

Pupils reach Stage 5 for 
having gone down through the stages 
refusing to comply with the system of checks 
serious misbehaviour 

Rewards 
Homework Pass – the teacher writes the child’s name on the pass, signs and dates it. The pupil can 
choose when they wish to use it. We have found this a very suitable/worthwhile reward in senior 
classes. 

In junior classes, a tangible more instant reward is required and is left to the class teacher’s 
discretion. 

INTO advice regarding suspension 

Record should be kept in the school of all instances of serious misbehaviour by pupils 
Parents invited to meet class teacher, principal and or chairperson to discuss serious incidents of 

misbehaviour 
Communications to parents regarding the suspension of a pupil or the possibility of suspension should 

be in writing (copies of all correspondence should be retained) 
Written statement of the terms and date of the termination of a suspension should be given to 

parents 
When a period of suspension ends, the pupil should be re-admitted formally to the class by the 

principal and where a satisfactory resolution of a problem is achieved, a pupil may be re-admitted 
to school within a suspension period at the discretion of the Chairperson of the Board and the 
Principal. 



Discipline Policy 
Reviewed by staff Oct. 2008 

In devising this document consideration has been given to the particular needs and circumstances of St. Tiarnach’s 
Primary School. The policy is based on encouragement of good behaviour/work. Our attitude to discipline is very 
positive and based on pastoral approach aiming to ensure that a climate exists in which all pupils feel secure and in 
which learning can take place. The policy seeks to promote among pupils an attitude of self-discipline and 
responsibility for their own actions as well as a respect for others. 

Good behaviour by pupils is essential if the school is to fulfil its function. To encourage a high standard of 
behaviour the school employs praise, encouragement and rewards. 

It establishes good relationships with mutual respect between pupils and teachers. 
Teachers recognise the variety of differences between pupils and have realistic expectations of pupils’ 

academic and social abilities. 
The school nurtures the pupils’ self esteem. 
The school provides an attractive environment for learning. 
The school promotes positive links with parents. 
It rewards achievement and good behaviour by praise, comments on children’s work, displays on notice boards, 

comments in homework journal. 
The D.F.L. programme (modified) is implemented in all classes. 

School Rules 
To ensure the safety of the pupils and the smooth running of the school there are rules which we require the 
pupils to follow. Pupils are made aware of, reminded of school rules and the reasons for them at Assembly held 
regularly during each school term. 
GENERAL 

No pupil may leave the school during school hours without the permission of parents or teacher. 
In the event of a serious accident or sudden illness parents to be contacted if possible. If this cannot be done, 

family doctor and ambulance to be called. 
General misbehaviour to be dealt with by class teacher, more serious problems to be reported to Principal. 
As a member of a team each teacher has freedom and responsibility to correct any child for misbehaviour. 
Regarding children who are consistently troublesome – parents to be asked to come to school for report and 

consultation with class teacher and principal. 
School uniform – Royal blue jumper, white shirt & tie, navy trousers/skirts to be worn at all times. 
Runners, Navy Tracksuit and White polo shirt to be worn for P.E. in the interests of safety. *No Football 

Jerseys, tracksuits with logo etc. etc. 
Children who deliberately break or damage school property may be asked to pay for the repair or replacement 

of same. i.e. books, furniture, art equipment, computer resources. 
OUTSIDE 
School opens each day 9.00a.m. and finishes 2.40p.m. Duty of care exists during these school hours within and out 
in the yards. Bell rings 9.00 each morning and pupils depending on their class know where they must congregate. 
Our aim is to allow pupils to move into their classrooms as quickly as possible in a safe orderly manner. 

When outside, pupils are to stay within yard boundary 
Fighting, bullying, anti social behaviour of any kind (e.g. spitting, stone throwing is strictly forbidden in 

Playground). 
Pupils engaging in anti-social behaviour in Playground to be withdrawn from yard by teacher on duty. 
When bell rings children to line up immediately- 

Breaktimes usually – 10.45-11.00a.m. And 12.40-1.00p.m. 
Items brought to school by pupils that are considered dangerous or inappropriate by Teacher (e.g. penknife, 

scissors, matches, sprays etc.) to be confiscated by the Teacher. 
Chewing gum banned! 
Pupils are not allowed mobile phones by order of the B.O.M. 
Any serious Incident/Accident must be reported by teacher on duty and kept on file in the Staffroom. This 

also applies to a serious incident of misbehaviour/accident that occurs in the classroom. (Sample report 
sheet attached) 

INSIDE 

Pupils to walk quietly at all times within the school premises. 
Each teacher to see his/her class off the premises via designated door as quickly and quietly as possible at 

dismissal times. 
Pupils to be encouraged to go to toilet quietly in their own classrooms at breaktime and at 12.30p.m. to ensure 

minimum disruption of classes. 
Once class has left the classroom individual pupils may not return there. 
Pupils to be encouraged to greet visitors entering and leaving classrooms. 
Pupils to be encouraged to stand back on corridors, at doors etc. for adults. 
Pupils are encouraged to say Please, thanks and sorry – (le do thoil, go raibh maith agat and tá brón orm)- to 

Teachers and to each other. 
Each child to have tea towel to place on desk while eating lunch in the interest of hygiene. 
Pupils going swimming or on class outings are expected to be well behaved and mannerly at all times. Before 

going to swimming lessons children must have signed consent forms – these are kept on file in the office – 
Insurance reasons. 

PARENT/TEACHER CONTACT 

Parents are welcome to speak to Teacher/Principal at any time about the progress/behaviour of their child. 
Appointment through the office. 
In the case of a pupil who has particular learning/discipline problem, this child to be specially monitored by 

class teacher, Learning Support/Resource and Principal. Relevant records to be kept. Parents to be 
invited to school for consultation so that concerted effort can be made to alleviate the situation. 

Homework journals are an excellent means of communication between school and home and vice-versa. Parents 
must play their part by signing each night. This is a valuable affirmation of school policy by our parents. 

During the year specific time will be allocated to parents to meet the class teacher and any other relevant 
teacher. A note will be sent home with a designated time. 

ABSENTEEISM 

Regular attendance is the foundation stone on which learning 
can take place. 

If a pupil: 
Is absent from school 
Is very late for school 
Wishes to leave during school hours 

Parents must inform the school: 
By telephone 
By note/letter 

In the absence of satisfactory communication from parents, 
the teacher will pursue the matter. 

SUPERVISION 

In general teachers to exercise the care which a careful parent would exercise for the protection of his/her 
own children in the circumstances in which the teachers find themselves. 

Teachers are responsible for pupils from 9.00a.m. until 2.40p.m. 
Pupils must not be sent off the school premises for messages under any circumstances. 
Pupils not to be put out of class under any circumstances – if necessary they will be supervised by another 

class teacher. 
Pupils not to be sent home for schoolbag, books, P.E. gear – contact may be made home by telephone. 
If a teacher must leave the classroom for a few moments – inform teacher next door so he/she can keep an 

eye on class. 
Morning break (10.45-11.00a.m.) and lunch break (12.40-1.00p.m.) to be supervised by teachers on a rota basis. 
Supervision rota to be drawn up by Principal and circulated to all staff and to be displayed in classroom. 
On day teacher is on duty he/she must be first out into yard to provide full supervision. Other teachers are 

requested to “hold” their classes if necessary to allow teacher on duty to get outside. On the day 
teacher is on duty he/she will have their lunch in the classroom to ensure that they and their class are 
“on break” at 10.45a.m. and 12.40p.m. 

On wet days, teachers decide who supervises downstairs classes/upstairs classes. 

Discipline for Learning 
Our children’s chances of success and happiness in life, depend considerably upon their ability to make responsible 
choices. To assist in fostering maturity in our pupils, we have developed a new whole-school approach to discipline. 
We have identified a need for a whole-school approach in which pupils are treated by all teachers in a consistent 
manner. In this way, pupils will know precisely where they stand. This scheme builds upon a reward centred climate 
– one which acknowledges efforts of children in a positive way. 
Discipline for learning is the system we operate to manage pupil’s behaviour. It is a whole-school approach in which 
pupils are treated by all teachers in a consistent manner. It aims to create a positive learning environment where 
pupils are motivated to make responsible choices regarding their behaviour and so minimise disruption and the loss 
of teaching/ learning time. 
We have called our plan ‘Discipline for Learning” (DFL). A central concept is the basic fact that no child HAS to 
misbehave. When anyone does misbehave, then he or she is making a positive choice to do so. Children can always 
choose to ‘behave’. Pupils have to know and understand that good behaviour brings desirable consequences and bad 
behaviour brings unpleasant consequences. 
The plan has three chief elements: 

Rules: Pupils are presented with and taught the school rules. Children help to formulate class rules. They are 
regularly taught and are on display and referred to. 

Rewards: In order to encourage pupils to choose to follow these rules and guidelines, a system of rewards is in 
place. 

Behaviour Checks: Pupils who choose to break a rule will have automatically chosen one of a list of 
consequences. 

A Code of Behaviour shall specify 
The standards of behaviour that shall be observed by each student attending the school. 
Measures that may be taken when a student fails or refuses to observe these standards. 
Procedures to be follow before a student may be suspended or expelled from the school concerned 
Grounds for removing a suspension imposed in relation to a student. 
Procedures to be followed relating to notification of a child’s absence from school. 
RULES: 
There are 4-6 classroom rules. They are clearly displayed on the wall in each classroom. 
The rules are the same for all children and contain the expectations we have for the children in our school. The rules are 
taught to all pupils. In this way pupils know precisely where they stand. Children with their teachers decide rules, rights and 
responsibilities. All Children and parents will be asked to sign discipline/code of behaviour contract 
The consequences for the behaviour pupils choose are also taught. Pupils who choose to follow the rules will be rewarded. 
Those who choose ‘unwise’ behaviour will be reminded and checked. 

Behaviour Checks 
The behaviour checks are a step by step procedure for dealing with pupils who don’t follow the rules. 
Every day is a fresh start (except for repetitive poor behaviour) and so pupils know that when they 
come to school each morning, it is they who choose how their day will go. It is their choice of behaviour 
that will lead to checks/rewards. If unwise behaviour leads to behaviour checks it is important that 
pupils know that at each stage they reach, they have a choice to make. They need to stop and think 
whether to continue with poor behaviour and incur more checks or follow the rules and avoid any more. 
The choice is their responsibility. 

The Behaviour Checks are: 
Oral Warning 
Written Warning –(Recorded on class list) kept by Teacher 
Offside Table 
Inform parents through journal 
Teacher Partner 
Office- Name Recorded in The Black Book 
Meeting Parents/Principal/Teacher/Pupil 
Suspension with Work. 

Each Teacher keeps a record of the behaviour for his/her own class. 
At Stage 3 pupils move to a desk within the class and continue whatever work they are doing. 
Stage 4: Pupils are sent to another classroom with work. . 

Pupils reach Stage 5 for 
having gone down through the stages 
refusing to comply with the system of checks 
serious misbehaviour 

Rewards 
Homework Pass – the teacher writes the child’s name on the pass, signs and dates it. The pupil can 
choose when they wish to use it. We have found this a very suitable/worthwhile reward in senior 
classes. 

In junior classes, a tangible more instant reward is required and is left to the class teacher’s 
discretion. 

INTO advice regarding suspension 

Record should be kept in the school of all instances of serious misbehaviour by pupils 
Parents invited to meet class teacher, principal and or chairperson to discuss serious incidents of 

misbehaviour 
Communications to parents regarding the suspension of a pupil or the possibility of suspension should 

be in writing (copies of all correspondence should be retained) 
Written statement of the terms and date of the termination of a suspension should be given to 

parents 
When a period of suspension ends, the pupil should be re-admitted formally to the class by the 

principal and where a satisfactory resolution of a problem is achieved, a pupil may be re-admitted 
to school within a suspension period at the discretion of the Chairperson of the Board and the 
Principal. 

* It is important to consider that while all reports/incidents of any bullying are of 
importance to us, we can only “investigate”/”act upon” when it happens during school time 
and/or within the school premises/activities. 
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